KEVIN P. LEONARD

leonard1@msu.edu


2609 Sanibel Hollow  Holt, MI 48842
Cell: 517.974.6514     Office: 517.432.4984
EDUCATION:

PhD, Higher, Adult and Lifelong Education-Educational Administration, May 2013


     
     
     Michigan State University, College of Education, East Lansing, MI 




M.A., Higher, Adult, and Lifelong Education-Educational Administration, May 2005
    Michigan State University, College of Education, East Lansing, MI   
B.A., Hotel, Restaurant and Institutional Management, May 1995

    Michigan State University, Eli Broad College of Business, East Lansing, MI

PROFESSIONAL 

EXPERIENCE:
Multicultural Business Programs, Michigan State University, East Lansing, MI 
09/05-Present

Sr. Program Coordinator



( Provide academic advising and career guidance to over 500 undergraduate businesses majors 

( Supervise graduate assistants assigned to Multicultural Business Programs 
( Co-facilitate creation/execution of leadership training for e-boards of 4 student organizations



( Assist over 80-100 students a year with resume critiques and professional development




( Promote internship/full-time opportunities to aid in placement of BROAD students



( Co-manage the coordination and operation of the MBP Summer Business Institute



( Serve as coordinator of the MBP Native American Business Institute 




( Secured over $30,000 in external funding to reinstitute NABI after internal budget cuts



( Design and implement training procedures for SBI and NABI conference staff





( Advisor for executive board of Multicultural Business Students (2002-2011)





( Advisor for Native American and Hispanic Business Students (2011-Present)
( Supervise/train a staff of 30+ tutors and coordinate/assign over 450 students to tutorial sessions



( Increased enrollment in tutoring program for over 450 students served each semester

( Created and designed template for application to simplify tutorial program application process




( Coordinated with IT in creating tutorial program data base to improve tacking and reporting



( Designed and implemented system for evaluating tutors and reporting tutee progress 



( Responsible for management of $60,000 MBP Tutor Program operational budget 

( Maintain all data entry for MBP Tutorial Program 
05/02-8/05

Multicultural Business Programs, Michigan State University, East Lansing, MI 




Tutorial Program Coordinator/Graduate Advisor



( Supervised/trained staff of 30 tutors and assigned over 400 students to tutorial sessions




( Assisted in the planning and running of the Summer Business Institute




( Designed and implemented training workshops for Summer Business Institute conference staff



( Advised E-Board of Multicultural Business Students in social and professional development 




( Responsible for the creation of templates to track and report on tutorial program 




( Designed and implemented system for evaluating tutor and tutee performance




( Maintained computer database for tutorial program




( Assisted in the creation/execution of training program for e-boards of four student organizations
05/99 – 5/02

Office of Admissions, Olivet College, Olivet, MI

Director of Admissions

( Supervised a staff of four counselors, two support staff and fifteen student employees  

( Coordinated the recruitment/evaluation/selection of students for a private college of 900

( Increased applicant pool by over 50% through implementation of new recruitment initiatives

( Designed and implemented informational/data system and produced weekly\monthly reports  

( Counseled and advised students on career and academic opportunities  

( Initiated and assisted in the creation of new admissions publications and promotional materials

( Developed and administered academic scholarships and financial aid packages

( Created general and minority student recruitment plans

( Fostered improved partnerships with academic departments and faculty

( Analyzed data for strategic planning and market segmentation reports

( Assisted V.P. of Enrollment Service in developing admissions/recruitment budget

05/95 – 05/99
Office of Admissions and Scholarships, Michigan State University, East Lansing, MI

  
Admissions Counselor

( Recruited, evaluated and selected prospective students for a University of 43,000

( Articulated admissions guidelines to prospective students, parents and school personnel

( Created and implemented Black, Hispanic, and Native student recruitment initiatives
( Counseled students on transfer credit evaluation and academic opportunities

( Administered scholarships and articulated information regarding financial-aid packages

( Represented MSU at college fairs, college nights and high school visits

( Developed and coordinated various campus visitation programs 
HONORS &

LEADERSHIP:
Member, MSU Inclusive Curriculum Ad Hoc Committee, Spring 2016
Committee Member, Excellence in Diversity Awards, Fall 2010-Present 

Recipient, Richard Lewis Quality of Excellence Award, 2007-2008;2008-2009
Advisor, Native American and Hispanic Business Students, 2011-Present
Advisor, Multicultural Business Students of MSU, 2002-2011



Member, BROAD Upper College Admissions Committee, Spring 2006 - Spring 2007



Committee Member, BROAD Freshman Program Steering Committee, Fall 2005-Spring 2006



Recipient, HALE PhD Fellowship, 2005-2006



Recipient, Ford Fellowship, 2002-2005
Co-Advisor, Multicultural Business Tutorial Association, 2003-2008
Member, Michigan College Personnel Association, 2005-2006
Member, National Academic Advising Association, 2005-2006
Volunteer, Junior Achievement –Gardner Middle School, Spring 2004; Spring 2007
Recipient, Advisor of the Year Runner-Up, 2002-2003

Advisor, North American Indigenous Student Organization, 1996-1997

Founding member, National Society of Minority Hoteliers, 1991-1995
Founding member, Native American and Hispanic Business Students, 1991-1995
TEACHING 

EXPERIENCE:
Co-Instructor, MGT 490 Doing Business in South Africa, Summer 2006-2008; 2013-2014; 2016



Guest Speaker, BUS 101 – Resume Writing Workshop, Fall 2016



Guest Speaker, BUS 101 – Diversity and Inclusion in the Workplace, Fall 2016
Guest Lecturer, MGT 414 – Diversity in the Workplace, Spring 2008-2010
Co-Instructor, EAD 991B HALE Masters Pro-seminar, Fall 2006
Guest Instructor, EAD 315 – Women in the Workforce, Fall 2006
Guest Instructor, EAD 315 – Multiculturalism in Higher Education, Fall 2006
PROFESSIONAL

PRESENTATIONS: 
Trainer, Conference Staff for Summer Business Institute, Summer 2002-2016




Trainer, Conference Staff for Native American Business Institute, Summer 2012-2016
Trainer, Multicultural Business Program Tutorial Program, 2002-2016
Presenter, First Job: Offer Letters, Benefits, and Personal Finance, Spring 2013; Spring 2016
Trainer, Delta Community College Diversity Training Seminar, Fall 2007; Fall 2008



Presenter, American Indian Graduate Center Graduate Horizons, Summer 2004 - 2008




Photographer, American Indian Graduate Center Graduate Horizons, Summer 2004 – 2008



Co-Presenter, A Measured Response to Spellings Commission Report, Spring 2007
Co-Presenter, MSU Best Practices Conference, Fall 2005;Fall 2007



Co-Presenter, Complete Advising in a Multicultural Business Program, NACADA Region 5




     Great Lakes Conference, Toronto, Ontario, Spring 2005



Co-Presenter, The Crossroad of Multiculturalism: Issues Facing Multicultural Students in 



     Higher Education, MCPA Diversity Summit, University of Michigan, Summer 2005



Presenter, Educating the Noble Savage, Spring 2004



Presenter, Making a Successful Transition to College, Summer 2004



Presenter, Total College Management, Summer 2002; 2003







Presenter, Marketing Your Student Organization, Fall 2002
PUBLICATIONS/

RESARCH:
Leonard, K. P. (2013) Interracial Contact: The Impact on Undergraduate Business Students 
Racial Perceptions. Doctoral Dissertation, Michigan State University. 
